
Republic of the Philippines
PROVINCE OF PANGASINAN
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OFFICE OF THE SANGGUNIANG PANLALAWIGAN SECRETARY

Ef,RTIFIgATTON
TO WHOM IT MAY CONCERN:

THIS IS TO CERTIFY that at the regular session duly constituted
of the Sangguniang Panlalawigan, Province of Pangasinan, held on
November 25, 2013 at Lingayen, Pangasinan, the following provinciol
ordinance w as approved :

PROVINCIAL ORDINANCE NO. 174.2013

AN ORDINANCE ABOLISHING VACA}IT
POSITIONS IN SOME OFFICES IN THE
PROVINCIAL GOVERNMENT AI\[D CREATING
POSITIONS IN THE DIFFERENT OFFICES IN
THE PROYINCE

WHEREAS, Section 76 of Republic Act No. 7160, otherwise known as the
Local Government Code of 1991, provides that every local govemment unit shall
design and implement its own organizational structure and staffing pattem taking into
consideration its service requirement and financial capability, subject to the minimum
standard and guidelines prescribed by the Civil Service Commission;

WHEREAS, Section 468 (a) (viii) of the same Code provides that the
Sangguniang Panlalawigan has the power to determine the positions and salaries
including allowances and other emoluments and benefits of employees of the
provincial govemment;

WIIEREAS, the Committees on Appropriations, Ways and Means and
Human Resources and Development, after a study of the proposed organization of the
provincial government of Pangasinan, find it meritorious to abolish and create
plantilla positions in order that the office concemed could deliver more effective and
efficient duties and responsibilities;

WHEREAS, the following positions in the different offices in the provincial
government are vacant:

Authored by SP Members Clemente B. Arboleda, Jr.
and M. Baniqued, Jr.
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WHEREAS, tlere is a need to abolish the above-mentioned positions and
create the following positions in the different ofiices in provincial govemment;

Item
il o.

Office Position Title
Sdary

Grade/ Slep

Salary per

Ann um

1 46 Office of the Provhcial Health Otlicer Medical Specialst lll 24t1 597,000.00

2 63 Office of the Provhcial Enqheer Construction & l!!a ht. Capataz 124.812.00

3 126 Office of the Provhcial Engh eer Conskuction & i,'la ht. Capataz 5t1 124,812.00

4 5 0mce of the Sanggunian Pan blawigan-

Secretariat Ser!ices Administrative Officer I 10h 207,060.00

5 6 Office of the Provhcial Legal Otficer Legal Assblan t I 10t1 207,060.00

6 4 0ffice of the Provhcial Plannhg &

Development Office Administrative Officer ll 11tl 222,588.00

7 22 Otfice of the Provhcial Plannhg &

D€velopmenl Omce Administnative Aide lV 4t1 134,172.00

29 Office of the Provhcial Plannirg &

Development 0fiice Administr3tive Aide lV 411 134.172.00

I 134 Olfice of the Provhcial Agriculurist Agicultural Technologbt 1011 207,060.00

10 135 0fllce of the Provhcial A0riculturist A g ricultural T echnologist 10t1 207,060.00

11 180 Office of the Provhcial Agiculudst Agicultural Technologbt 101'l 207,060.00

12 50 Otfice of lhe Provhcial Aoricul urist Aquacultural Technicbn I 6/1 155,052.00

'13 Office of the Provircial Agriculudst Aquac ultu ral Technicb n I 6t1 155,052.00

14 77 0ffice of the Provhcial Agriculuist Farm Foremen 6/1 155,052.00

'15 15 Ofiice of the Provhcial Agriculurist Fam Foremen 6t1 155,052.00

16 Office of the Provhcial Agriculurist Farm Foremen 6t1 '155,052.00

17 163 Office of the Provhcial Agriculudst Fam Foremen 6t1 155,052.00

18 141 Oflice of the Provircial Agdcuturist Administrative Aide I 108,000.00

I
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Item
llo. Otfice Position

S alr ry
G r.de/

Step

S alary per
Ann um

1 1 Office of the Human Resource &

0evelopment Of fice

Provincial Gove m ment Departnent
Head I (Human Resource Management

& D evelopment Orfice0 26t1 696.336.00

2 16 Office of the Human Reso!rce &

Development Oflbe

Ad m inist rative Aide lll
3t1 124,812.00

0tlice of the Sanggunian Panlalawigan-

Se setarbt Services Ad m inistrative Aide I 1t1 108,000.00

4 24 Office o, the Sanggunian Panlalawigan-

Se cretarial Services Ad m inistlative Aide I 1t1 108,000.00

5 Oflice of the Povince lPlanning &

Development Off ice Administralive Assbtan t lll 9/1 192,612.00

11 Office of the Provincb lPlanning &

Development Oll be Ad m inistrative Aide I 1t1 108.000.00

12

13

Office of the Prcvincb lPlanning &

Deveigpment Offte

Office of the Povincb lPlanning &

Development Offbe

Ad m inistrative Aide I

Ad m inistra tive Aide I

1t1

1t1

108,000.00

108,000.00

I 11 Otfice of the Provinca I Budge( Officer Adm inistrative O ffice r lV
(Bu dget 0ffber ll)

15 /1

10 Office of the Provincb lLega l Ollicer LegalResearcher lll 18 t1 376.212.00

11 4 Offjce ofthe Prcvincb lLe ga lOfficer LegalResearcher lll 1Et1 376,212.00

12

13

174

175

Office of the Provincb lAgrbulturbt

Office of the Provincb lAgrbulturbt

Farm Wofier ll

Farm Worke r ll

4t1

4t1

134,172.00

134,172.00

14 177 0fiice of lhe Provincb lAqrbulturbt Farm W o rker I 211 116,100.00

15 178 Office of the Plovincb lAgrbulturbt Farm Wofter I 211 1 16,100.00

135 Oflice of the Provincb lAgriculturbt Farm Wo er ll 134,172.00

17 136 Office of the Povincb lAgriculturbt Farm Wo er ll 4t1 134,172.00

18 137 Office of the Prcvincb lAgraulturbt Farm Worfte r ll 4t1 134.172.00
't9

20

139

140

Olliceof lhe Provinc b lAgricull!rbt

Office of the Provincb lAgriculturbt

Farm Wod(er I

Farm Worter I

2t1

211

1 '!6 
100,0L

1 16,'t00.00

21 103 Oflice of the Prcvincb lAqrbulturbt Farm Wofter ll 4t1 134,172.00

22 104 Ofiice ol lhe Provincb lAgraulturbl 2t1 116.100.00
23

24

23

24

Otlice of the ProvincialSociall WeIareS
Developmen I Olfrcer
Ollice ol tie Provincb lSociall Welfare &

Developmen t Officer

Social Welfa re Officer ll

Social Wellare Officer I

15 t1

11 t1 222,588.00

298,644.00

25 25 Oflice of the Provinc b I So ciall WeIate 8
Development Officer Psychobgbt I 222,588.00

26 26 Office of lhe Prcvincb lSo ciall WeIare &

Development Oflicer N urse I 1't 11

I
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WHEREAS, the appropriation for salaries and other benefits of the abolished
positions will be used for the salaries and other benefits ofthe new positions

WHEREFORE, on motion of SP Members Clemente B. Arboled4 Jr. and Angel M.
Baniqued, Jr., duly seconded;

Be it enacted by the Sangguniang Panlalawigan in session duly assembled that:

2F Capitol BW., Utuayen, Pangasinan 2401 TeYFax (+6375) ,424U0

3. 5

4

6.

7.

8.

2S8,644.00

3

16. 4t1

Farm Worker I

11 t1

222,588.00

e-mair rddress: Spsacparg@yahoo.cfl



Republic of the Philippines
PROVINCE OF PANGASINAN

Lhgalen
n,utw. p a rgashu n, gw, p fr

OFFICE OF THE SANGGUNIANG PANLALAWIGAN SECRETARY

Provincial Ordinance No. 171-2013
Page 1

Section
abolished.

l. The vacant positions herein above mentioned are hereby

Section 2. The following positions are hereby created in lieu of the abolished
sitions tn the different offrces in the vlnce.

Item
No. Offic e Position

Sdrry
G rad€,
St.p

Srl.ry per
Ano uir

1 1 Otfice of the Human Resource &

Development Oflae

Provin cial Govem ment Department

Head l(Human Re so urce Management
& D evelopm en t Officer) 26 t1

2 16 Office ofthe Hunan Resource &

Development Offbe

Ad m inistrd tive Aide lll

3t1 124,812.00
3 Office of the Sanggunian Pantalawigan-

Secretarbt Seryices Ad m inistrative Aide I 111 108,000.00
24 Office of the Sanggunian Panlatatyigan-

Secrelarbt Services Ad m inistrative Aide I 1t1 108,000.00
5 4

Develo menl Otl be

Office of the Provincb I Ptanning &

Adminbtrative Assbtan t ltl 9/1 192,6't2. 00
6 11

Develo ment Offbe

Otlice of the Provincb I Ptanning &

Ad m inistra tive Aide I 1t1 108,000.00
7 12 Office of the Provincb I Planning &

Development Offbe Ad m inistrative Aide I 1t1 108,000.00
13

Devel enl Offbe

Otfice of the Provincb I Planning &

Administrative Aide I 111 108,000.00
Otfice of the Provincb tBu dget Officer

Bud et Offber ll

Ad m inistrative Officer lV 15 i 1 298,644.00

10 3 Office ol the Provincb tLe lOflicer lResearcher lllLe 18 t1 37 6,212.00
11 4 Office of the Provincb lLe ga lOfficer 376,212.00
12 174 Office of lhe Provincb lAgraulturbt 4t1 134,172.00
13 175 Office of lhe Provincb I I ic ultu rbt Farm Worker ll 134,172.00
14 177 Office ol the Povincb I Agriculturbt Farm Wofier I 211 1 16,1 00. 00

178 Farm Worker I 116,100.00
16 135 Office of lhe ProvincbtA ricullurbl Farm Worke r ll 4t1 '134,112.00
17 136 Office of the Provincb I Agriculturbt Farm Worke r ll 4t1 '134,172.00

18 137 Office of the Provincb lA rbultu.bt Farm Worker ll 411 134,172.00
19 139 Otlice of the Provincb lA rbulturbt Farm Wo er I 2t1 116,100.00
20 140 Office of tie ProvincblA rbulturbt Farm Wo er I 2t1 116,100.00
21 Office of the Provincb I ricullur6t 4t1 134,172.00
22 104 Office of the ProvincbtA rbulturbt Farm Worker I 211 116,100.00
23 23 Office of the ProvincbtSocialt Welare &

Developmen I Officer Social Wellare Officer ll 15 t1 298,644.00
24 24 Ollice ol lhe ProvincE lSocia WeIare I

Developmen t Officer Social Welfare Of fice r I 11 t1 222.588.00
25 0ffice of the Provincb lSocia WeIare &

Developnent Offico. Ps hob btl 11 t1 222,588.00
26 26 Oflice ofthe PovincblSocialt Wetare &

Development Officer Nurse I 11 t1 222,588.00

I
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Section 3. The Qualifications ofthe new positions are as follows:

Office/Posilion Edu cation Experience E ligib lity

1

2

3

4

HR MDO

Bachelois Degree

Prcv'|. Govt. oepatmert Head (HRDMO)

Adminiskative Aide lll

Oflico o t tho S.ng guni.n Prn hl.wig m -

Secretariat S orYices

Completbn of 2 yeas studies h

college or Hbh Schod Gatduate
w/ re lev a nt v ocatb n a Ytrad e

co ulse

Administrative Aide I

Otfico o f th. Provirci.l Budget Otfcor

M usl be able ro read & wrile

Administrative Orficer lV (Budget OIficer
rD

Ofiice of lhc Provincial Planning t
Devolo pm ont

Bachelo.'s 0egree relevanl to he
job

Administrative Assistant I ll

Completion ol 2 years dudbs
h colege

5 year h positbra

hvotving
m ar ag eme rus e er

vision

none requircd

none required

'l year d.ebvant
experance

1 year of
rebvant

experbn ce

Career Seryice
(Prof€ssiond)/Second

LevelEli.tbiity

none requimd (MC

1 1 s.96CAT lll)

Career Serv ice

(P rofe ss b na l) i Se con d

Level Elig b I ity

Caree r Servbe
(S ubf ro0 , Fist
L eve I Eligbility

4

5

6

7

Ofrice ot the Provinci.lPl.nning &

Development

Administrative Aide I

Of fica of the Provincial Leg.l 0rflc.r
Must be able lo read I wrile

Legal Researcher lll
Office ol th. Provinclal Agricultu d!1

Farm W orker I

Farm worker ll
Ofrice o f the Provincial so cllw df.rc

& Denelop ment officer

B acheb/s Oegree 16levantlo the
pb

Must be abb to read & uvrite

Hiqh School Graduate

Bachelor ol Social woIk Graduate

Social Wellare Officer ll

Bachebr of Social Worl Graduale

Social Welare 0flicer I

Psycholodst I

Nurse I

B achebr of Science in
Psyc'hobgy G radude
Bachebr d Scierlce in NuIsiog

G raduab

none requared

2 years relevan t

2 years rdevant
e! peran ce

2 years relevant

er pe rie n ce

none lequired

1 yea I er pea io n ce

none re quied

C ar€er Serv be
(Pr ole ssio m D/S E on d

tevel Etgitil!

none required

none required

P ass ed the Socbl
Wo* License Exam
(R.A 1080)

Passed the Soc bl
W orl License E xam

(R.A 1080)

Career Service
P rofessbnal elgble

F eg istered NuGe

2F Capitol BW. , Urga$n, Pangasinan 24Ol Temax (+6375) 5424U0 e-mai, addressr spsecparg@yahoo-com
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Section 4.

responsibilities:

The new positions shall have the following duties &

1. Human Resource Management & Development Oflicer
1. Provincial Government Department Head

1. Formulates personnel policies, programs and services.
2. Prepares and manages the plans and programs of the Human Resource

Management and Development Office which includes recruitment,
selection and placement; training and development; welfare, wellness
and rewards management; employee relations; organizational
development; and personnel management information system.

3. Enhances and innovates existing Human Resource programs and

services and conducts research for continuous improvement of
employee services.

4. Develops the career advancement and professional development
programs for official and employees.

2. Administrative Aide III
1. Reproduces copies of questionnaires, forms and other tools used in

Orgarizational Development progftIms and services.
2. Ensures that forms, reports and other documents are aligned with the

ISO 9001:2008 quality standard on organizational development.
3. Receives Organizational Development reports from offrces and

hospitals.

2. Office of the Sangguniang Panlalawigan-Secretariat Serryices

Administrative Aide I

1. Assists in cleaning and orderliness of the office.
2. Assists in the delivery of correspondence, memorandum circulars,

others in various ofEces.
3. Assists in sorting and compilation of offrce file.
4. Perform other duties as maybe assigned from his immediate

supervisor.

3. Ofrice of the Provincial Budget Ofricer
Administrative Officer IV @udget Oflicer II)

l. Reviews Annual and Supplemental Budget of municipalities of the
province.

2. Evaluates allotment requests of the different offices in the province
and prepares the corresponding advice of allotments for the signature
of the Provincial Budget Officer and the Govemor.

3. Controls and records payrolls, vouchers, purchase requests and RIV's
of the different offices in the province and certifies as to availability of
appropriations.
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4. OIIice of the Provincial Planning & Development
1. Administrative Assistant III-

1. Assist the Administrative Officer in the implementation and

coordination of offrce policies and procedures for the smooth flow of
the office operation.

2. Maintains proper safekeeping and administration of all office records-

3. Assist the Administrative Offrcer in the preparation of
documents/reports required by the HRMDO.

2. Administrative Aide I
3. Assist in the maintenance of cleanliness of the office and its

surroundings.
4. performs clerical/manual/messengerial work as may be assigned by

the immediate suPervisor.

5. OIIice of the Provincial LegalOfricer
Legal Researcher III

l. perform extensive legal research and analysis on different information

and applicable laws and prepare legal opinions, studies, briefs, reports

and corresPondence.
2. Review draft contacts, agreements and other legal documents.

3. Assist in the conduct of administrative proceedings'

4. Assist the Provincial Legal Officer in the preparation of court

pleadings.

6. Oflice of the Provincial Agriculturist
l. Farm Worker I

l. Render farm works and labor in the establishment and maintenance of

cropsandfisheriestechnologydemonstrationprojects.

2. Render farm works in the production and dispersal of tilapia and hito

fingerlings.

5. Render other related task as deemed necessary by the immediate

supervisor.
2. Farm Worker II

l. Assists in the propagation of fruit, forest and mangrove seedlings'

2. Render farm work, *d lubot in the establishment and maintenance of

cropsandfisheriestechnologydemonstrationprojects.
3. Render farm works in the fertilization of crops and in the application

of prescribed biological and chemicals or other materials against pests

and diseases ofplants and fish stocks'

2F LitBayen, TeWat< 924040 e-mail address:2401
spsecpang@Yahao.@m
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7. Office of the Provincial social welfare & Development officer
1. Social Welfare Officer II

l. Conducts home visit and intake interview and accomplish General

Intake Sheet.

2. prepare Certificate of Eligibility and Social Case Study and submit to

Center Head for upp.orul, referral letters to centers/instifutions and

other agencies for timporary shelter and further social intervention.

2. Social Welfare Oflicer I
l. Conduct intake interview and accomplish General Intake Sheet'

2. Prepare Social Case Study Report and submit to Center Head for

approval, referral letters to Center'

3. Identifies clients for reintegration'

3. Psychologist
1. Cond"uct behavioral observations, Psychological tests and client

counseling.
2. Review client's case file and

recommendations to the social workers'
communicate findings and

4. Nurse I
1. Identifies client care requirements by establishing personal rapport

with potential and actual client in a position to understand care

requirements.
2. Assures quality of care by adhering to therapeutic standards.

3.Documentsclientcareservicesbychartingpatientsrecords.
4. Maintains patient confidence and protects operation by keeping

information confi dential'

Section 5. The corresponding salaries and other benefits of the new positions

created shall be appropriated in the Calendar Year 2014 Annual Budget'

Section 6. Effectivitv. This Ordinance shall take January 1,20t4.

ATTY. AVA.PEREZ
Secretary to Sanggunian

ATTESTED:

,,VICE z.cALlIs',.LIM, JR.

APPROVED:

JR.
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